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IosscHuUTENBbHAA 3aAUCKA

JlommonHUTENBbHAS 0oOIeo0Opa3oBarenpHas nporpamMma kpyxka USERmpusBana mpuButh oOydarommmcs 0a30BbIE HABBIKM PAOOTHI C
KOMITBIOTEPOM U pa3paboTaHa Ha OCHOBE CIEAYIOINX HOPMATUBHBIX JOKYMEHTOB:

>
>

denepanbHbIi 3akoH Poccutickoit @enepanuu ot 29 nexadps 2012r. Ne 273-03 «O06 obpazoBanuu B Poccutickoit deaepammmy;
[Ipukaz MuHnuctepcTtBa oOpa3zoBanus M Hayku P® ot 19 pexabps 2014 r.Ne 1599«006 ytBepxkaeHun QeaepaabHOTO
roCyJIapCTBEHHOIO0 00pa30BaTEIbHOTO CTaHJapTa oOpa3oBaHUs OOYYalOUIMXCA C YMCTBEHHOH OTCTaJOCThIO (HAapyLIEHUEM
WUHTEIUICKTA)»;

[Tpuka3z MunucrepctBa npocsemienus PO ot 27 uronsa 2022r. Ne629 «OO0 yTBep>KIASHUH TOPSAKA OPTaHU3aI[MH U OCYIIECTBICHUS
00pa3oBaTeNbHON IE€ATEIBHOCTH 10 TOMOJHUTEIBHBIM 0011€00pa30BaTENbHBIM IPOrpaMMaMy;

[locTanoBnenue ['1aBHOro rocyaapCTBEHHOro caHuTapHoro Bpada P® ot 28 centa0ps 2020r. «OO0 yTBEpKIAECHUU CAHUTAPHBIX
npasmi CII 2.4.3648-20 «CanuTapHO-3MHUIEMUOIOTHYECKHE TPEOOBAaHUS K OpPTaHM3alUsAM BOCIHUTAHUA U OOY4YEHHs, OTIbIXa H
O3ZI0POBJICHUS IETEU U MOJIOJAEKU»Y;

[IpumepHasi ajganTupoBaHHasi OCHOBHas 001eoOpa3oBaTelibHas IporpaMma oOpa3oBaHUs OOy4yaloOUUXCd C YMCTBEHHOM
OTCTAJIOCTHIO (MHTEIUIEKTYaIbHBIMU HapyIIeHUsIMHU )/MuHucTepcTBO 00pa3oBanus u Hayku PD. — M.: [Ipocsemienue, 2017;

[Iporpamma paccunrtana Ha aereit 11-12 ner. 3ansaTus Kpy»ka npoBoasTcs 2 yaca B Hexenw. [1o kanengapuomy yueoHoMy rpaduxy
y4eOHOTO 3aBEJICHHSI MTPOIOJDKUTEIILHOCTh YIeOHOTO Toa cocTaBiseT 34 Henenu. Ha uzydenue Bcero kypca kpyxka USER oTBeneno 68
4acoB B roj.

Hesn, 3aga4un, JJOTUKa MOCTPOEHHS Kypca.

JlanHast paboyasi mporpaMma CTaBUT CIEAYIOUTNE HeJIn:

>
>

>

o0y4yeHHe a3aM KOMIILIOTEPHOM IPaMOTHOCTH;

pa3BUTHE KOMIIETEHTHOCTH peOEHKAa KaK yYeHHMKAa — €ro COLMAJIbHOM W TMO3HABATEIbHOM aKTUBHOCTH, WH(OPMAIIMOHHON
rPaMOTHOCTH, YBEPEHHOCTH B ce0e, COIIMaIbHON HE3aBUCUMOCTH;

BOCIIUTAaHUE CIIOCOOHOCTH peOCHKA K caMOpean3allMi— €ro CTpEMJICHUE K peaju3allii 3HAHWW B MPOTPaMMHBIX MPOJYKTax, B
MMO3HABATEIILHON U UTPOBOM JIEATETLHOCTH, K YJIOBJICTBOPEHHOCTH PE3YJIbTATOM ACSATEIILHOCTH U AMOIIMOHAILHON CTaOUILHOCTH.



PaGouast mporpamma npu3BaHa pemarhb psil 3a7a4: 00pa308amenbHbvlX, 60CHUMAM eIbHbIX, KOPPEKYUOHHO-PA3BUBAIOUAUX.

OopazoseamenvHble 3a0auu:
» 03HAaKOMHUTKCS C yCTpOHUCTBOM IBM-cOBMECTUMOTO KOMITBIOTEPA;
» Hay4YHTb PaBUJIAM TEXHUKU Oe3omacHocTH npu padore Ha [1K;
» u3yunTh uaTepdeiic cemerictea OS Windows;

Bocnumamenwvuuie 3a0auu:
» TIPUBUTH HABBIKM PAaOOTHI C MBIIIBIO U KIaBHATYPOIA;
» TpUBHTH 0a30BBIC HABBIKH PA0OTHl B UTPOBBIX MPHJIOKEHHSX; B TEKCTOBBIX U TPadUUECKUX PEIAKTOPax, ¢ MYJIbTHMEIUNHBIMU
MIPOUTPBIBATENISIMU M IPYTUM ITPOTrPAMMHBIM 00ECIIEUEHUEM;

Koppexkuyuonno-paseuearowue 3aoauu:
» DPa3BUTHE U KOPPEKIIUS BHUMAHUS, BOCIIPUSATHUS, BOOOPAXKEHIS, TAMSITH, MBIIIUICHHSI, PEYH, YMOIMOHATBHO-BOJICBON CQEpHI.

MeTtoabl, B 0CHOBE KOTOPBIX JICKHUT CIIOCO0 OPraHu3aliy 3aHATHSA

CJIOBECHBIE — paccKas, JISKIUs, 0OBbsCHEeHHe, Oecena;

HarJasAHbIE — TOKA3 MyJIbTUMEANMHBIX MaTepHalioB, MIOKa3 (BBIIIOJHEHHE) eAarorom, padoTa mno oopasiyy u jap.
HaOJII0/ICHHUE, IEMOHCTPAIIHS;

MpaKTUYECKHe padoThI (BBITOIHEHHE PA0OT M0 MHCTPYKIIMOHHBIM KapTaM, CXeMaM, 10 NaMsTh);

METO/IbI U3JI0’KEHUS HOBBIX 3HAHUI;

METO/IbI IOBTOPEHUS, 3aKPETICHUS 3HAHUH;

VVVYVVYVYY

MCTOAbI IIPUMCHCHUA 3HaHHfI;

MGTOI[LI, B OCHOB€ KOTOPBIX JICKUT YPOBECHD I1€ATCIBHOCTH oﬁyqamumxcﬂ:

»  O00BACHUTEIHHO-WJUTFOCTPATHBHBIN — 00YyJarONIHUeCss BOCTIPUHUMAIOT M YCBAaMBAIOT TOTOBYIO HH(OPMAIIHIO;
» PENpOAYKTUBHBIN — 00ydaromruecs: BOCIPOU3BOIAT MOJTyUYECHHBIC 3HAHUS U OCBOCHHBIC CITOCOOBI JACATCILHOCTH.
Kaxnoe 3ansATHE BKIIOYAET TEOPETUYECKYIO YACTh U MPAKTUYECKOE BBIMOJIHEHNE 3aJaHUS.

Tunol 3aHATHI:



» Coo01uieHne HOBBIX 3HAHUH (TIepBOHAYATIBHOE H3YyUCHHE MaTepHalia);
> ®opmHpOBaHKE U 3aKpEIUICHHE 3HAHUH W yMEHHH (MpakTudeckas padboTa);
» KomOuHMpOBaHHOE 3aHATHE.

Pe3yiabTarhl 0cCBOeHHS Kypca kpykka USER

JINYHOCTHBIE PE3YJbTATHI:

» (opMHpOBaHWE OTBETCTBEHHOTO OTHOIICHHUS K YUYEHHIO, TOTOBHOCTH W CIIOCOOHOCTH OOYyYaloOlmUXCsS K CaMOpa3BUTHIO |
caM000pa30BaHUIO HA OCHOBE MOTHBAIIMU K 00YUYEHUIO U MTO3HAHUIO;

» (opmupoBaHHE IEIOCTHOTO MHPOBO33PCHHMSI, COOTBETCTBYIOIIETO COBPEMECHHOMY YPOBHIO Pa3BUTHS HAYKH W OOIICCTBCHHOMN
MPaKTUKU;

» pa3BHUTHE OCO3HAHHOTO M OTBETCTBEHHOI'O OTHOIICHUSA K COOCTBEHHBIM ITOCTYITKAM;

» (opmupoBaHNE KOMMYHHUKATHBHONH KOMITETCHTHOCTH B Ipoliecce 00pa30oBaTeIIbHOM, YIeOHO-UCCIIeI0BATEeILCKON, TBOPUCCKON U
IPYTUX BUJIOB JIEATEIIBHOCTH.

MeTanpeaMeTHbIE pe3YJbTaThl:

PeryasituBuabie YY/:
» YMEHHE CaMOCTOSTEIBHO OMPEACIATh LIEJIH CBOCTO OOYYEHHMS, CTaBUTh M (POPMYJIHMPOBATH JUIsl ceOs HOBBIC 3ajaud B yuéOe u
MO3HABATEIbHOW IESATEIbHOCTH, Pa3BUBAaTh MOTUBBI U HHTEPECHI CBOEH MTO3HABATEILHOMN JIESITEIbHOCTH;
» BJAJCHHC OCHOBAMH CaMOKOHTPOJIS, CAMOOIICHKH, TMPHHITHSI PEIICHHA M OCYIISCTBICHUS OCO3HAHHOTO BBIOOpA B Y4eOHOW W
MMO3HABATEIbHOM JIEATCIBHOCTH;

ITo3naBaTeabHbie YY/I:

» YMEHHE ONpEIe/ATh MOHATHS, CO3aBaTh 0000IIEHNUS, YCTaHABINBATh aHAJIOTHH, KJIaCCU(UIIUPOBATh, CAMOCTOSTSIIBHO BHIOMPATh
OCHOBAHMS ¥ KPUTEPUH JIJIs1 KJIaCCU(DUKAITIH, YCTAaHABIMBATH MPUIUHHO-CIIC/ICTBEHHBIE CBA3HU, CTPOUTH JIOTHIECKOE PACCYKJICHUE,
YMO3aKJII0UeHHE (MHIYKTUBHOE, ICTYKTUBHOE U TI0 AaHAJIOTHH ) U JIEIaTh BHIBOIHI,

» YMEHHE CO3/1aBaTh, IPUMEHSTH M MPEoOPa30BhIBATH 3HAKU U CUMBOJIBI, MOJICTTH M CXEMBI JJIS PEIICHUS YIeOHBIX U MIO3HABATEIBHBIX
3ajad4;

» CMBICIIOBOE YTECHHUE;

KommynukaTuBubie YY1



YMEHHE OCO3HAHHO UCIOJIb30BaTh PEUYEBBIE CPEACTBA B COOTBETCTBUU C 3a7a4€il KOMMYHHUKAIIMW; BIAJIEHUE YCTHOM U MUCbMEHHOM
peyblo;
(dbopMHpOBaHKE U PA3BUTHE KOMIIETEHTHOCTH B 00JIACTH UCIOJIb30BaHUSI MH(OPMAIITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

IlpeamMeTHbIE PE3YJbTATHI:

YMEHHE HCIOJIb30BaTh TEPMHHBI «HMHPOpPMAIUL», «COOOILIECHUEY», «IaHHBIE», «IIPOTPAMMay»; IMOHUMAaHHE Pa3IndUil MEXIy
ynoTpeOJeHUEM 3TUX TEPMUHOB B OOBIIEHHOH peuu U B UH(POPMATHUKE;

YMEHHUE UCIOJIb30BaTh JIOTMYECKUE 3HAYEHUS, ONIEPALU U BBIPAKECHHUSI C HUMY;

yMeHue (POpMabHO BBIMOJHTH AJITOPUTMBI, OMMCAHHBIE C UCHOJb30BAHUEM KOHCTPYKLMM BETBJIEHUS (YCIOBHBIE ONEpPaTOphl) U
MOBTOPEHHUS (LIMKJIbI), BCIOMOTaTENbHBIX AJITOPUTMOB, IPOCTHIX U TAOJIMYHBIX BEJTUYNH;

YMEHHUE HCIOJIb30BaTh IOTOBBIE MPUKIIATHBIE KOMIIBIOTEPHBIE MPOTrpaMMbl U CEPBUCHI B BHIOPAHHOW CHEIMANIM3alUU, YMEHUE
paboTaTh ¢ ONMCAHUSAMU IPOrPAMM U CEPBUCAMU;

HaBBIKU BbIOOpa crioco0a Mpe/ICTaBICHUS JaHHBIX B 3aBUCUMOCTH OT ITOCTAHOBJICHHOM 3aJ1auu.



Y4yeOHO-TEeMATHYECKHH IJIAH

Vaes Kou- | PopMbI OpraHu3anmu
HCOHAT Pasneunt BO 3aHATHH
HeTBepTh gyacoB | Teo 11|
pus PaKTHKA
I 1 | YcerpoiicTBO KOMIIBIOTEPA 2 1 1
HETBEPTE |5 | Murepdeiic OS Windows 6 3 3
3HAaKOMCTBO
C
xommeiotepo | 3 | OCHOBHBIE DJIEMEHTBI yIIPABJICHHUS 8 3 5
M
Bcero: | 16 7 9
I 1 | [Iporpamma Microsoft 3Byko3anuch 2 1 1
HETBEPTE | 9 | MIpourpsisarens Windows Media 2 1 1
PaGora ¢ 3 | [IpourpeiBatens Winamp 4 2 2
MYJIbTUMEIU
. 4 | IIpourpsiBatens PotPlayer 8 3 5
Bcero: | 16 7 9
i 1 | I'paduueckuit pegakrop Paint 4 2 2
YeTBepTh | 2 BrroBepsl Imaging, 4 2 2
FastStone Image Viewer
Pagora ¢ 3 | Hudponas portorpadus 6 2 4
rpagukoi 4 | Co3nanue ciaiamoy 6 2 4
Bcero: | 20 8 12
Vv 1 | TexcroBelil penakrop Notepad 2 1 1
4eTBepTh | 2 | TekcroBsiil pegakrop Microsoft Word 10 3 7
PaGora ¢ 3 | BcraBka rpaduku 2 1 1
TEKCTOM 4 | BcraBka o0bekToB WordArt 2 1 1
Bcero: | 16 6 10
Hroro 3a yu. ron: | 68 28 40




KaHeHHaDHO-TeMaTH‘IeCKOC IJIAHUPOBaAHUE

Paznean.
Hean. 3agayn.
§ = = Ilnanupyemblie mpeAMeTHbIE
S = E| £3E Tepmunosorus, pe3yabTaThl Bux
Tema 2l 58| =52 nacrpykrax no T.B,
L N2 65E Yuenuk Yuenuk KOHTpO.JIH
5 2 S o0opynoBaHue.
Z = g 0JI7KEH 3HATh | I0JIKEeH YMeTh
I yeTBepTh - 16 YacoB
(3HAKOMCTBO ¢ KOMIIBIOTEPOM)
1. YerpoiicTBO KoMIIbIOTEPA - 2 yaca
O3HakoMIIeHHE C TUTaHOM paboThI Ha IO, C paBuiIaMu Oe3onacHoi padotsr Ha [1K.
O3znakomienue ¢ IBM-coBMecTUMBIM KOMITBIOTEPOM, C HA3HAUEHHUEM €TI0 4acTel U 3JIEMEHTOB.
Osnanenue 6a30BbIMU HaBbIKaMu yxoza 3a [1K.
2.1. OcHOBHBIE 1 | 07.09 | O0bsicuen | O3HaKOMIIEHHE 0OyUaIOLIUXCS C IUTaHOM paboTel Ha | [IpaBuia YcrHbil
aneMeHTslI 11K W€ HOBOTO | TOJ. Oe3omacHoi OITpocC.
MaT-1a | BBOAHBIN HHCTPYKTaX 1O TEXHUKE O€30M1aCHOCTH pabotsl Ha [IK.
pu paboTe C KOMIBIOTEPOM. Haznauenue
OcHouble 2nemMenTsl [1K, nx Ha3HaueHue (ceTeBOW | OCHOBHBIX
(GuIbTP, CUCTEMHBIH 0J0K, MOHUTOP, 3ByKOBbIE anemeHToB 11K.
KOJIOHKH, KJIABUATYpa, MbIIIb, IPUHTEP, CKAHED).
2.2. YCTpOHCTBO 1 | 07.09 | KomOunu | OcHOBHBIE 3JIEMEHTHI CHCTEMHOT'O OJI0Ka, UX Hasnauenue OBnazeThb VYcrHblit
CHCTEMHOTO OJI0Ka pOBaHHOE | Ha3Ha4YeHHE (KOPITyC, OJIOK MMUTaHUS, MaTePUHCKAs OCHOBHBIX 0a30BBIMHU orpoc.
3aHATHE | TUIaTa, IPOILeccop, BUJIEOKAapTa, 3BYKOBasl KapTa, 9JIEMEHTOB HaBbIkaMu yxona | Kontponb
BHUHYECTEP, ONTUUYECKHI TPUBOI). CHUCTEMHOT'O 3a [IK. JIEHUCTBHSI.
Pazbopka cucteMHOro 010Ka, HAXOXK/IEHUE 610Ka

OCHOBHBIX qaCTeﬁ, YHCTKa €10 OT IIbIJIIN.

KOMIIBIOTEpA.




3. UnTepdeiic OSWindows - 6 yacos

O3HakomiieHHE ¢ rpaduueckuM HHTEpdeiicom yrpasiaeHus B cpeae Windows.
Osgnasienne 6a30BbIMH HaBbIKamMu padboTel ¢ Windows Explorer.

3.1. 3HaKOMCTBO C 14.09 | Kom6unu | Knonku Power u Reset. Knomnka Ilyck. [Tonsrus: Haznauenue Koppektno YceTHbil
Windows. pOBaHHOE | 3arpys3ka, Iepesarpyska, copoc, 3aBepiieHue padoTsl. | KHOIOK Power | BKIIIOYATh U orpoc.
3aHATHE | HenonmycTUMOCTh HEKOPPEKTHOTO 3aBEPIICHUS Reset, kHONIKHM BbIKJIHOYaTh [IK. KonTpouib
pabotel. Britouenue u BeikimrodeHue 11K, ITyck. [Tepesarpyxatb JICUCTBUA.
[Tepezarpy3ka Windows. HekoppekTHoe Windows.
BBIKJIIOUYEHHE C ITOCIIEYIONIEH POBEPKOii
CKaH/IUCKOM.
3.2. Pabouwnii cton 14.09 | KomOunu | Ilonstus: pabouuii cTom, pOHOBBINA PUCYHOK, 3HaUOK | ['paduyeckuit OBnazners VYcerHbiit
Windows. POBaHHOE | W SIPJIBIK, BCILIBIBAOINAS TTO/ICKA3KA. uHTepdeiic 0a30BBIMU orIpocC.
3ansaTue | Haxoxnenue oObekToB Desktop’a, BBI30B 1 UTeHHE | yIIPaBJICHUS B HaBBIKAMH Kontpoins
BCILIBIBAIOIINX TOJCKA30K. cpene Windows. | paGoThI ¢ JEHCTBUSL.
POBOJAHUKOM.
3.3. [Tanens 3ama4. 21.09 | Kombunu | [TonsaTus: manens 3agad, myckK, Tpei, aHemb I'padpmueckuit OBnanerhb VYcTHbil
pOBaHHOE | OBICTPOTO 3aITycKa. uHTepdeiic 0a30BBIMH orpoc.
3aHATHE | V3yyeHHe KHOIOK NaHesel, BBI30B U YTCHHE yIIpaBJICHUS B HaBBIKAMHU KonTtpons
BCIUTBIBAIOIINX MO/ICKA30K. cpeae Windows. | paGoTsl ¢ JecTBus.
TIPOBOTHUKOM.
3.4. [Tanku u ¢aitnisl. 21.09 | KomOunu | [Tonsartus: gaiin, karanor (nmanka). Crnennanku: I'padpuueckuit OBnanersb YcrHbil
poBanHoe | «Moii koMIbroTep», «Mou HOoKyMeHTh», «Kop3uHa» | uHTepdeiic 0a30BbBIMU ornpoc.
3aHATUE | - HA3HAYEHHUE U OTIMYHUE OT MPOCTHIX MATOK. yTIpaBJIEHUS B HaBBIKAMHU Kontpo:b
OTKpBITHE OKOH, 3aITyCK UCIOIHIEMBIX (ailyioB. cpene Windows. | paboTshl € JefcTBUS.
Pabota co cnenmankamu. IIPOBOJTHUKOM.
3.5. [IpoBOHUK. 28.09 | KomOunu | JlpeBoBHHAs CTPYKTYypa (paiiaoB U Maroxk. I'padpuueckuit OBnaners YcrHbil
poBanHoe | KopHeBoii katasnor. Ilouck Hy>)kHOTO OOBEKTa. uHTepdeiic 6a30BBIMU orpoc.
3anatue | Pabora ¢ Windows Explorer. yIpaBICHUS B HaBbIKaMU KonTtpons
cpene Windows. | paGoThI ¢ JIEHCTBUS.
IPOBOJTHUKOM.
3.6. Spibiky. 28.09 | Kombunu | [Tonstue «Apnsik». Ero Ha3HaueHwe, OTIIMYHE OT I'paduueckuit OBnanethb VYcTHbil
pOBaHHOE | OOBEKTA. uHTepdeiic 0a30BBIMU omnpoc.
3aHsTHe | HaxoxmeHue oObeKTa 1Mo SPIBIKY, CO3IaHHE U yIIpaBJICHUS B HaBBIKAMHU Kontpo:b
yJaJIEHUE SPIIBIKOB. cpeae Windows. | paGoTsl ¢ necTBusl.

ITPOBOAHHUKOM.




Pa3BuTne HaBBHIKOB pa6OTBI C MBIIIBIO U KHaBHaTypOﬁ.

4. OcHOBHbBIE 3JIeMEeHTHI YIIPaBJeHUs - 8 4acoB
O3zHakoMyieHHE ¢ TpruéMaMu paboThI MBIIIBIO U KIIaBUaTypoi. OBiaseHne 6a30BbIMU HABBIKAMH pa0OTHI ¢ OKHAMHU, (aiiiaMu, MarnKamu.

4.1. OcuoBubie puémbl | 1 | 05.10 | KomOuau | OcHOBHBIE TPUEMBI paOOTHI C MBIIIBIO: 3aBUCAHUE, OcHOBHBIE OBnaneTh YcTHbIiI
pabOoThI ¢ MBILIBIO. POBaHHOE | LIETYOK, IBOWHOM LIEIIUOK, IIEITYOK IIPaBOM pu€MBI paboTHI ¢ | 6a30BBIMU OIIpoC.
3aHATHE | KHOIKOM, IepeTacKuBaHUE, IPOTATUBAHUE, MBIIIBIO. HaBbIKaMU KonTponb
CrelalIbHOE MTePETaCKUBAHKUE, CKPOJUTMPOBAHUE. paboTsI ¢ JeCTBUSI.
Hcnonb3oBanue pa3nuyHbIX IPUEMOB YIIPABICHUS MBIIIBIO.
MBIIIBIO.
4.2. Ocuosuble knaBumu | 1 | 05.10 | Kom6ounu | KimaBummkypcopa, Enter, Esc, Shift, Ctrl, Alt, OCHOBHBIE OsBnagersb VeTHbIH
KJIaBUATYPBHI. posannoe | Delete, Win. KJIQBUIIIH 0a30BbBIMU orpoc.
3aHATHE | HaxokaeHue CrenKIaByIl Ha KJIaBHaType, MPUEMbl | KIIaBUATYPBHI. HaBBIKAMHU KonTtpons
paboTHI C HUMH. paboThI C JEHCTBHUS.
KJIAaBUATYPOIl.
4.3. Pabora ¢ oKHaMH. 1 | 12.10 | KomOunu | OCHOBHBIC JIEMEHTBI OKHA: CTPOKA 3aroJIOBKa, OcHOBHEBIE OBnazeThb YcTHbII
POBaHHOE | CTPOKA MEHIO, ITaHEJIb HHCTPYMEHTOB, MTAHEIb JJIEMEHTHI OKHA. | 0a30BBIMH orpoc.
3aHatue | Anpec, pabodas 061acThb, M0OJI0Ca MPOKPYTKU, CTPOKA HaBbIKAMU KonTponb
COCTOSIHHSI. paboThI ¢ JIEHUCTBHSI.
OTkpbITHE, IEpETACKUBAaHUE, U3MEHEHHE pa3Mepa, OKHaMH.
CBEpTHIBaHUE, pa3BEépThiBaHuE. PaboTa C
asieMeHTaMu OKHa. OTKpBITHE HECKOJIBKUX OKOH,
MEPEKITIOYCHNE MEXK/Ty HUMHU.
4.4.Pabora ¢ mankamMu 1 1 |12.10 | KomOunu | OcHOBHBIC (haliJIOBBIE ONIEPAIMH: CO3/JaHHE, OCHOBHEBIE OBnazeThb VYcTHBI
daitnamu pPOBaHHOE | EpeUMEHOBAaHNUE, yaleHHUE, KOTMPOBAaHHE, ¢aitnosbie 6a30BbIMHU orpoc.
3aHATHE | TIEpEMEIICHHE, CO3/JaHNE SPIIBIKOB. OTIepaIuy. HaBBIKAMHU KonTtpons
PaGora ¢ mankamu u QaitnamMu HocpeacTBOM MaHEI! paboThI ¢ JecTBus.
WHCTPYMEHTOB U KOHTEKCTHOTO MEHIO. daitnamu n
ManKaMu.
4.5.- 4.8.Pabora ¢ 1 | 19.10 | [IpakTHue | 3amycK UTPOBBIX MPUIIOKEHUH, YITPABICHHE MBIIIHIO Passute ymenus | Kontpoias
UT'POBBIMU 1]19.10 cKas U KJIaBUATYPOH. Y HaBBIKU paboTHl | IeicTBUS.
NPUIIOKCHUSMHU. 1 |26.10 | pabGora. | [IpoxoxmeHue pa3BUBAIOMINX KOMITBIOTEPHBIX HTP. C MBIIIBIO U Kontpo:p
1]26.10 Pazpurtue BII® u HaBbIKOB pabOThI ¢ MBIIIBIO U KJIABUATypOM. KauyecTBa.

KJIaBUATYPOIl.




|| yverBepTH - 16 yacos
(Pabora ¢ MyJbTHMEIMA)

1. llporpammaMicrosoft 3Byko3anucs - 2 yaca
O3HaKOMIJICHHE C BO3MOKHOCTBIO 3BYKO3aIliuCH IIporpaMMHBIMHA CPEACTBAMU Windows.

1.1. Coznanue 1 | 09.11 | Kombunu | [Iporpamma 3Byko3anuch — uHTEpderic WuTepoeiic YceTHbii
3BYKO3aIlHCH. POBaHHOE | MOJIb30BATEIIS. H0JIb30BATEI orpoc.
3aHATHE | 3amUCh rojoca yepe3 MUKPO(OH, COXpaHEHHE MPOrpamMMbI KonTtpons
3aIIHCH. 3BYKO3aIIHCh. JEUCTBHUSL.
1.2. TIpaBka 1 | 09.11 | Kombunu | [Iporpamma 3ByK0o3anicCh — JIOTIOJHUTEIILHBIC WnTepoeiic VYcTHbil
3BYKO3aIMCH POBaHHOE | BO3MOXKHOCTH. H0JIb30BATENs orpoc.
3aHATHE | PenaktupoBaHue 3ByKO3amucH — 0OpesKka, POTPaMMBI KonTtpons
M3MEHEHHE CKOPOCTH, HaloKeHue 3 exTos. 3BYKO3aIHKCh. JeicTBuS.
2. llpourpouiBaTenbWindows Media - 2 yaca
O3HaKOMJICHHE C BOBMOXKHOCTSIMU BOCITPOU3BEACHUS MennadailyioB mporpaMMHBIME cpeactBamu Windows.
2.1. IlpocnymmuBanue 1 | 16.11 | Kombunu | IIpourpsiBatens Windows Media — uaTepdeiic WnTepoeiic VYcTHbil
ayauogaitios. POBaHHOE | MOJIb30BATEIIS. HPOUTPHIBATENS orpoc.
3anaTue | [IpocnymmBanue aynanodaiinos. Windows Media. KonTtpons
JIEUCTBHS.
2.2. IlpocmoTp 1 | 16.11 | Kombunu | [IpourpsiBatens Windows Media — Nurepdeiic YcTHbil
BUcodailios. POBaHHOE | JIOTIOJIHUTENbHBIE BO3MOKHOCTH. HPOUTPHIBATENS orpoc.
3anatue | [IpocmoTtp Bumeodaiisos. Windows Media. KonTtpons
JIEUCTBHS.
3. lIpourpeiBaTensbWinamp - 4 yaca
O3HakoMIIEHHE ¢ TONYJISIPHBIM ayauoruieepoM Winamp. Opnaienue 6a30BbIMU HABBIKAMHU PaOOTHI C HUM.
3.1. Crioco06s!1 3arycka 1 | 23.11 | KomOunu | [Ipuémsr 3ammycka OTIENBHBIX ayAHO(aiioB, UX Wurepdeiic OBnanets VYcerHbii
ayauogaitnos. pPOBaHHOE | TPy, KaTaJoroB. 3alycK U MPOCIyIINBaHUE ayauoruieepa HaBBIKAMHU orpoc.
3aHATHE | KOMIO3uIi. MI3MeHeHue rpoMKocTH, OanaHca. Winamp. paboTHI C KonTpons
Winamp. eHCTBUA.
3.2. Pabota ¢ 1 | 23.11 | KomOunu | [Nonstue «Ilneinucty, ciocoObl pabOTHI C HAM. Nurepdeiic OBnanethb VYcTHbil
TUICHIMCTOM. poBanHoe | PaGora c mieinrcromWinamp’a. ayauoruieepa HaBBIKAMHU orpoc.
3aHSATHE Winamp. paboTHI ¢ KonTpob
Winamp. JEHCTBUSL.




3.3. Pabota c 30.11 | KomOunu | [Tonstue «OkBanaiizep», CriocoObl pabOThI C HUM. Wntepoeiic OBnanersb YcTHbil
SKBaJlali3€poM poBanHoe | PaGora c sxBanaiizepom Winamp’a. ayauorieepa HaBBbIKAMH ompoc.
3aHATHE Winamp. paboThI ¢ KonTtpons
Winamp. JIENCTBUA.
3.4. CMeHa CKHUHOB. 30.11 | Kom6bunu | [lonstue «Ckun» Hurepdeiic OBnaneTh YcTHbIiI
poBanHoe | Cmena ckuHOBWinamp’a. ayauoruieepa HaBBIKAMHU orpoc.
3aHATHE Winamp. paboThI ¢ KonTposnb
Winamp. JIeCTBUSI.
4. llpourpsiBatenbPotPlayer - 8 yacos
Osznakomienue ¢ Buaeoreepom PotPlayer. OBnanenue 6a30BbIME HaBBIKAMU PAOOTHI C HAM.
4.1. Cnoco6sl 3amycka 07.12 | Kombunu | [Tpuémsl 3amycka Buaeodaiiios. WnTepoeiic OBnanerhb VYcTHbil
BU1e0(aitioB. poBannoe | [Ipocmotp BuzeoO. IPOUTPBHIBATEIIS HaBBIKAMH orpoc.KoHt
3aHATHE PotPlayer. paboThI C pOJIb
PotPlayer. JIENCTBUA.
4.2. OcHOBHBIE 07.12 | KomOunu | Uutepdeiic nomszoBatens PotPlayer. Hurepdeiic OBnazneTs VYcerHbiit
byHKINN. poBanHOe | V3ydeHne OCHOBHBIX KHOIOK. [IpocMoTp BHI€O. IPOUTPHIBATEIS HaBBIKAMHU omnpoc.KoHT
3aHATHE PotPlayer. paboThI C pOJIb
PotPlayer. JIENCTBUA.
4.3.- 4.4.YpasneHue ¢ 14.12 | Kom6unu | Ilpuémsl ynpasnenus npunoxenueM PotPlayer. Wntepoeiic OBnaners YcrHbil
MIOMOIIBIO MBIIIH U 14.12 | poannoe | IIpuémpl yrpaBieHHs MBIIIBIO, TyOIHpPOBaHUE HA MIPOUTPHIBATEIIS HaBBIKAMHU onpoc.KoHT
KJIaBUATYPBHI. 3aHATHE | KJIaBUATypeE. PotPlayer. paboThI ¢ poib
PotPlayer. JEHCTBUSI.
4.5.- 4.6.Pabora ¢ 21.12 | KomOuHM | 3amyck HECKOJIbKUX BHIe0(aiiIoB, MepeKItoueHe Wntepoeiic OBnaners YcrHbil
TUTCHITHCTOM. 21.12 | poBaHHOE | MEXIY HUMH. MIPOUTPHIBATEIIS HaBBIKAMHU onpoc.KoHT
3anstue | Pabora c mieitnucrom. [IpocmoTtp BuzEO. PotPlayer. paboTsI ¢ poJib
PotPlayer. JefcTBUA.
4.7. CoxpaHeHue 28.12 | KomOunu | ITonatue « CKpHHILIOT», CIOCOOBI COXPaHEHHUS. Wntepoeiic OBnanersb YcrHbil
CKPHHIIIOTOB. poBanHoe | [IpocMoTp BHIEO, MOATOHKA KaJpa, €T0 COXpaHEHHE. | MPOUTPHIBATEIS HaBBIKAMHU onpoc.KoHT
3aHATHE PotPlayer. paboThI ¢ poib
PotPlayer. JICHCTBUSI.
4.8. CMeHa CKHHOB. 28.12 | KomOunu | ITonsarue «Cxkuny» Wntepoeiic OBnanersb YcerHbii
poBanHoe | Cmena ckuHoBPotPlayer’a. IIPOUTPBIBATEIIS HaBbIKAaMH onpoc.KoHT
3aHATHE PotPlayer. paboThI ¢ poib
PotPlayer. JICHCTBUSI.




Il yerBepTH - 20 yacos
(Paboora ¢ rpadhukoin)

1. I'padmuecknii pexaxrop Paint - 4 yaca

OsnakomieHue ¢ rpaduueckum pemakropomMicrosoftPaint. Osnanenre 6a30BbIMEM HaBBIKAMU PAOOTHI C HAM.

1.1. OcuoBnbie pynkuun | 1 | 11.01 | KomO6unu | [ToBropHsIii mHCTpYKTaX mo T.b. [IpaBuiia OBnanersb KonTtpons

Paint poBanHoe | Mutepdeiic moap3osarens MicrosoftPaint. 0e30macHomi HaBBIKAMHU JCHCTBUS.
3aHSTHE PaboTa ¢ ”HCTpyMEHTaMu, IBETOBOW HAJUTPOH. pabots! Ha [1K. paboTsl B Paint.

1.2 Uuctpymentsl Paint. | 1 | 11.01 | KomOunau | JletanbHOE M3y4eHHUE MMaHEIH HHCTPYMEHTOB H Hurepdeiic OBnaneTh YcTHbIiI
pPOBaHHOE | MAJUTPHL. MicrosoftPaint. HaBBIKAMHU onpoc.KonT
3aHATUE PucoBanue u penaktupoBaHue rpaguuecKux pabotsl B Paint. pOJIb

M300paKEHUIA. JEHCTBUSI.
1.3.BBox tekcra B Paint. | 1 | 18.01 | Kom6ounu | CriocoObl BBOAA TEKCTa B rpaguyecKkoe WNurepdeiic OBnazneTs Koutpoub
POBaHHOE | U300paXKCHHE. MicrosoftPaint. HaBBIKaMU JEHCTBUSL.

3aHSATUE BBoj TekcTa pa3MyHBIMU CIIOCOOAMHU. paboTtsl B Paint.

1.4. Pabora B Paint 1 | 18.01 | Kombunu | [Tonsitue «Busutkay. WNuTepdeiic OBnaneThb Kontposb
poBaHHOe | M3roToBIICHHE BUBHUTOK. MicrosoftPaint. HaBBIKAMHU JCHCTBUSI.
3aHATHE paboTsl B Paint.

2. BoroBepsl Imaging,
FastStone Image Viewer - 4uaca

OsnakomiieHrecBbioBepamu Imaging uFastStone Image Viewer.
OBnanenne 6a30BbIMU HaBbIKaMH pabOTHI ¢ TpaduUecKUMHU N300pakeHUSIMU Kak B cpezie Windows, Tak U B IPHIIOKEHUSIX CTOPOHHUX pa3pabOTUMKOB.

2.1.ITpocmotp 1 | 25.01 | Kombunu | [lonstue «Brroep». MHTEpdeiic noap3oBares Wntepoeiic KonTpons
n3o0paxenuit B Imaging. poBanHoe | Imaging. [IpocMoTp nzo6paxenunii B Imaging. Imaging. JICHCTBHSI.
2.2. Ilpocmotp 1 | 25.01 | Kom6unu | MaTepdeiicnonsizoBatens FastStone Image Viewer. | UnTepdeiic OBnaners KonTpons
HN300paKeHUI poBanHoe | [IpocmoTp n3obOpaxkenuit B FastStonelmageViewer FastStone Image | HaBbIKaMu JIEHCTBUS.
BFastStonelmageViewer. 3aHATHE Viewer. paboTsl B Viewer.
2.3. OcHOBHBIE 1 | 01.02 | KomOunu | [Ipuémsl yripaBieHus PUIOKEHUEM Wurepdeiic OBnanethb YcTHbil
9JIEMEHTHI YIPaBICHUS poanHoe | FastStonelmageViewer. FastStone Image | HaBbIKamMH orpoc.
FastStonelmageViewer. 3aHsTHe | [IpuéMbl ympaBieHUs MBIIIBIO, TyOTUpPOBaHHE HA Viewer. pa6otsl B Viewer. | KonTpoib
KJIaBHaType. JecTBUS.
2.4. PenaktupoBanue 1 | 01.02 | KomOouam | OcHOBHBIEC CIIOCOOBI pelaKTHPOBAHUS N300pakeHui: | MHTEpdetic OBnaneTs KonTpons
n300pakeHmii B pPOBaHHOE | MIOBOPOT, BBIAETICHHUE (parMeHTa, oopeska, FastStone Image | HaBbIKamMU JNENCTBUS.
FastStonelmageViewer. 3aHSATHE | M3MEHEHHUE pa3Mepa M T.1I. Viewer. pabotsl B Viewer.




3. Hudpposaspororpadus - 6 yacon
Osnakomienue ¢ nudpoBoii poTorpadueii.

OBnazeHue 6a30BBIMU HaBBIKAMU Pa0OTHI C UGPOBBIM (poToanmapaToM, ¢ OTCHATHIMH (poTOrpadrsIMH.

3.1. JlocrouHcTBa 1 | 08.02 | O6bscuen | [Tonsarus: «Hocutens nadopmaruny, «{udposas [IpenmymiectBa YcTHbIiI
udpoBoit pororpadun. ue HOBoro | gortorpadus», e€ JOCTOMHCTBA MEPe]] KIIEHKOM. uuppoBoit orpoc.
MaT-na | JleMoHCTpauus HocuTene nupopmanuu: ¢dotorpadun. KonTponb
doromnéuku u flash-xkaptel. CpaBHeHHE 00BEMOB. JIEHCTBUS.
3.2. YupasneHue 1 | 08.02 | KomOunu | OcHOBHBIC A5IeMEeHTHI Iu(ppoBoro oroanmnapara. [Tpuémbr OBnaneTh KoHnTtpoib
U(PPOBBIM poBanHoe | [Ipuémel ynpasnenus. O3HaKOMIJIEHHE C 3JIEMEHTAMM | YIIPABJICHHUS. npuémMamu JEUCTBHS.
dboroanmaparom. 3aHATHE | ynpaBieHus HUGpPoBbIM GoTOANIapaTOM. yIpaBIeHUS.
3.3. Lludpposoe 1 | 15.02 | Kombunu | Beibop ¢ona, ocBemienusi, paKypca mnpu [Ipuémsl OBnanerhb KouTtpons
dboTorpadupoBaHue. poBanHoe | GororpadupoBanuu. Llupposoe pororpadupoBanue. | yrnpaBieHHs. npuémMamMu JIEHCTBHUS.
3anatue | Ilpocmotp orcusThIX dororpaduii Ha KK-aucree. yIIpaBJICHUSL.
3.4. Coxpanenue 1 | 15.02 | Kom6unu | [Honsitue «CrEMHOE 3aIIOMUHAIOIIEE YCTPOICTBOY. [IepenocHsie OBnaznets VYcerHbiit
OTCHSATBHIX (hoTOTpadwHii. poBanHoe | IIpuémsbl padbotsl co ceéMubiMu 3Y. Pabota ¢ USB- | Hocutenu npuéMamu orpoc.
3aHATHE | YCTPOMCTBOM: MOAKIIOUEHHUE, 3aITUCh MH(POpMALNH uH(bOpMaIUu. yIpaBIeHUS. KonTponb
Ha HDD, KOppeKTHOE OTKJIIOUCHHE. JICACTBUA.
3.5.-3.6. 1 | 22.02 | Kom6unu | CocoOsl pegaktupoBanus ¢pororpaduii: ynanenue, | CrnocoObt OBnazners VYcerHbiit
PenaxtupoBanue 1 | 22.02 | poBaHHOE | MOBOPOT, BBIAETICHNE (hparMeHTa, 0Ope3Ka, pPEAAKTUPOBAHUS | HaBBIKAMU orpoc.
OTCHSATBIX (hoTOrpaduii. 3aHATHE | U3MEHeHue pa3Mmepa. [IpocMoTp u penaktupoBanue | Gortorpaduii. penaktupoBanus. | Kontposs
(dboTorpaduii, ynaneHne HeyTauHbIX JICUCTBUA.

4. Co3nanue cjaaiamoy- 6 yacos

3akperuieHne 3HaHul, yMEHUH U HaBBIKOB IIPU PEMOHTE MEOENIbHBIX €TMHMII.3aKpeIuieH!e MOHATHI: MebenbHas QypHUTYpa, AeeKTHas BEIOMOCTb.
BocnuTtanue 6epexHOro OTHOLEHUS K IIKOJIbHOW MeOemu.

4.1. Ilonsatue 1 | 29.02 | Kom6unn | [Honsitue «Cnaiamioy. [lonsitue KonTtpons
«Craimoy». poBaHHOE | JIeMOHCTpalys FOTOBBIX CIAWAIIOY. «Craimoy». JIEHCTBHS.
4.2. Otbop 1 | 29.02 | KomOuan | Osuakomiierue ¢ I10, mO3BONSIONINM BEITIOIHUTE T10 mnsa KonTtposb
U300paKeHUH. poBaHHOe | criaiamoy. Beibop panee oTCHATHIX GoTorpadui, CIANALIOY. JEHUCTBHUS.
3aHATHE | 3arpy3Ka WX B MPIIIOKEHHH.
4.3. Buneosddextsl u 1 | 07.03 | Kom6unu | Ionsrus: «Buneonepexon», «Buneoapdexty, OneMEHTHI OBnanersb KonTtpons
MY3BIKaJIbHBIN QOH. 1 | 07.03 | poBanHOE | «My3bIKanbHBIN (OH». BEIOOp M HaNOXKEHNE YIPABJICHHUS. HaBbIKAaMH JIEHUCTBHSI.
3aHATHE | BUJAEONEPEX0J0B U BUAC0d(PPeKToB, 00pe3ka u CO3JIaHMS
HaJIOXKeHHe aynuodaiina. CJIal IOy
4.4, 3anuck cnaiamoy. 1 | 14.03 | Kom6unu | CoznaHue, COXpaHEHHE U JJIeMOHCTpAIMs CIaimoy. | DJIeMeHThI OBnanersb Kontpons
1 | 14.03 | poBanHOE yIpaBJIeHUS. HaBbIKaMHU. JENCTBUSL.




IV yeTBepTh - 16 yacos
(Pabora ¢ TeKCTOM)

1. TexcroBsliii penakrop Notepad (bjokHoT) - 2 yaca
O3nakomiieHue ¢ nporpammoit biaoknot. OBnagenne 6a30BbIMH HaBBIKAMU PaOOTHI IO HAOOpy TekcTa. Pa3BuTHEe HaBBHIKOB pabOTHI ¢ KJIABHATYPO.

1.1. CoenuansHele 1 | 28.03 | KomOunu | CrienpaibHbICKIaBUIIUAIAPAOOTRICTEKCTOM: Tab, Knasumu u OBnazeThb Ycerubliii

KJIABUIIIN. posannoe | Caps Lock, Space, Backspace, Insert, Delete, Ctrl, CIIEIKJIABUIIN HA | HABBIKAMH orpoc.
sanstue | Alt, Shift. Coueranust kinaBum. KJIaBHatype. Habopa Tekcra. KonTtpons

HaxosxieHre CrenKIaBuIll Ha KJIaBUaType, MpUEMbl JIEHCTBUS.
paboThHI C HUMH.

1.2. HaGop Tekcra. 1 | 28.03 | KomOunau | [onsrus: «Packnanka kinaBuatyps», «Kuprwmmuna», | Knasumm u OBnanerhb VYcTHbil
poBaHHOe | «JlaTuHHUIIAY. CIICLIKJIABMIIM Ha | HaBBIKAMH orpoc.
3aHSTHE BBox TekcTa kupWILIMLIEH U IaTUHULEH B biiokHOTE. | KiaBUartype. Habopa TeKcTa. KonTpoub

JCUCTBUS.
2. TexcroBblii pexakrop Microsoft Word - 10 yacos
Oznakomienue ¢ mporpammoit Word. OBnazenne 6a30BbIMU HaBBIKAMU pabOTHI 10 (POPMATUPOBAHUIO TEKCTOBOTO TOKYMEHTA.
Pa3BuTHE HaBBIKOB paOOTHI ¢ KJIaBHATypoil. O3HAKOMIICHUE C IPUHTEPOM H PACIICYATKON TEKCTOBBIX JOKYMEHTOB.

2.1 Crioco0snI co3ganus 1 | 04.04 | KomOunu | O3HakomiieHue ¢ nporpammoit Microsoft Word. Croco0sb! OBnazeThb VYcTHbIi

JIOKYMEHTOB. poBarHoe | Co3maHue TOKYMEHTOB uepe3 MeHto [Tyck => CO3/IaHUs 0a30BBIMH orpoc.
3aHATHE Coznate nokyment Office, uiam, HemoCpeACTBEHHO, JTIOKYMEHTOB. HaBbIKAMH KonTponb

U3 MPOTPAMMBI. pa6otsl B Word. JIEUCTBUS.

2.2. Crioco6st otkpbituss | 1 | 04.04 | KomGuan | CriocoOBI OTKPBITHS TOKYMEHTOB Crnioco0sl OBnanetrhb VYcTHbil

JIOKYMEHTOB. poBarHOoe | OTKpBITHE JOKYMEHTOB B Mamnke «Mou JOKYMEHTBI», | OTKPBITHUS 0a30BBIMHU orpoc.
3aHATHE WJIM U3 TIPOTPAMMEI. JTIOKYMEHTOB. HaBBIKAMH KonTponb

pabotsl B Word. IEUCTBHUS.
2.3.Cr1oco0sI 1 | 11.04 | KomOuan | CriocoObI cOXpaHEHUs JJOKYMEHTOB. Croco0sI OsBnageThb YcTHBIN

COXpaHEHUS TOKYMEHTOB poBanHoe | CoxpaHeHHUE TIOKYMEHTOB IIPU BBIXOE U3 COXpaHEHHUS 0a30BBIMH orpoc.
3aHATHE MIPOTPaMMBI, HJTH Yepe3 MEHIO JIOKYMEHTOB. HaBBIKAMH KonTponb

@aiin => Coxpanuts / COXpaHUTh KaK... pabotsl B Word. | meficTBusi.

HenonyctnMocTh HEKOPPEKTHOTO 3aBEPIICHUS
pabotsl ¢ Microsoft Word.




2.4. TlapameTpsl 11.04 | KomOunu | O3HakomieHHe ¢ TuanoroBbiM okHOM «llapamerpsr | MHTepdetic okna | OBnagersb YcTHbil
CTpaHUIIBI. POBAaHHOE | CTPAHHILIBI». [TapameTpsl 0a30BbIMHU orpoc.
3aHATHE | 3aJaHue MapaMeTpoOB CTPAHMIIBL: pa3Mep Oymarw, CTpaHHIIBI. HaBBIKAMHU KonTtpons
0JIeH, OpUEeHTALM JIKCTA. pabotel B Word. | neiicTBusi.
YcTaHoBKa mapamMeTpoB IO YMOJTYAHUIO.
2.5. CranpgapTHas 18.04 | KomOunmn | O3HAKOMJIEHHE CO CTaHIAPTHOM MaHEIIbIO Hurepdeiic OBnaneTh YcTHbIiI
HaHeJb HHCTPYMEHTOB. pPOBaHHOE | HHCTPYMEHTOB. [anenu 0a30BbIMHU orpoc.
3aHATHE | M3yyeHMe KHONOK IaHEIX HHCTPYMEHTOB IO UHCTPYMEHTOB. HaBbIKAMHU Kontposb
BCIUIBIBAIOIUM MOZCKa3KaM, padoTa ¢ HUMHU. pabotel B Word. | neiicTBusi.
2.6. [Tanens 18.04 | KomOunu | O3HaKoMIJICHHE C MTaHENbI0 (P OpMATUPOBAHUSI. WnTepoeiic Osnaznetpb YcTHbI
dbopmatupoBaHusl. poBanHOe | M3yueHue KHOMOK naHeau (popMaTUPOBAHUSA IO [Tanenu 0a30BbIMU orpoc.
3aHATHE | BCIUIBIBAIOIIMM IIOJICKAa3KaM, padoTa ¢ HUMH. (dopmaTupoBaHusl | HaBBIKAMHU KonTtpons
pa6otsl B Word. JIEWCTBUSL.
2.7. «opsrume» 25.04 | KomOunn | O3HAaKOMIICHHE C «TOPSYUMID KIABUIIIAMU U ['opsiune OBnanerhb VYcTHbil
KJIaBHILH. POBAaHHOE | COYETAHUSIMH KJIABUIIL KJIAQBHILHU U 0a30BbIMU orpoc.
3aHsaTHe | Pabota ¢ «ropsunMm» KIIaBUIIAMU U COUYETaHUSIMU COYeTaHUs HaBBIKAMHU KonTtpons
KJIaBUIL (BBI30B CIIPaBKH, packiiajKa KJIaBUaTypsbl, KJIaBHILI. pabotel B Word. | neiictBusi.
CKPOJUIMPOBAHHUE, COXPAHEHUE U T.II.)
2.8. Pabota ¢ 25.04 | KomOunn | [Tonstue «Boinenenusiit pparmeHT. CriocoOs Crnioco0sl OBnanetsb VYcTHbil
BBIJICJIEHHBIM POBaHHOE | BBIJICJICHUS. BBIJICJICHUS 6a30BbIMHU orpoc.
(parMeHTOM TEKCTa. 3aHATHE Boigenenue gpparmenTa u paboTa ¢ HUM: (¢parmenTa HaBbIKAMH Kontposs
nepeMelleHme, Belpe3aHne, KOMpoBaHue, CMeHa TEKCTA. pabotet B Word. | neiicTBusi.
mpudTa, pazmepa, GopMaTUPOBAHUS H T.II.
2.9. IlpoBepka 02.05 | KomOuan | O3HaKOMIIEHHE C THAIIOTOBBIM OKHOM Wnrepdeiic okna | OBnanersb VYcTHbil
IIPABOINCAHUS. poBanHOe | «Opdorpadpusi». Opdorpadust. 6a30BbIMHU orpoc.
3aHATHE Pabota ¢ nuanmoroseiM okHOM «Opdorpadusy, HaBBIKAMH KonTpons
IIpOBEpKa MPABONUCAHUS B HAOPAaHHOM TEKCTe. pabotsl B Word. | meiicTBusi.
2.10. OrnpaBka Ha 02.05 | KomObunu | O3HakoMIIeHHE C IPUHTEPOM, C AMAJIOTOBBIM OKHOM | CriocoObl OBnanersb YcerHbii
TeYaTh. poBanHoe | «Ileuatby. CBOWCTBA MEYATH. OTIIPABKYU HA 0a30BbIMU OIIpoC.
3aHATHEe | BitoueHue-BoIkiOueHUe npuHTEpa. CriocoOb 1eyvarh. HaBBIKAMHU KonTtpons
OTIIPAaBKH Ha Tedarh. PacrieyaTka JOKYMEHTOB Ha pa6otsl B Word. | meiicTBus.

IIPUHTEPE.




3.BcraBka rpadgukm - 2 yaca

O3HaKOMIIEHUE C JIONOJHUTEIBHBIMUA BO3MOKHOCTIMU MicrosoftOffice.
Ogaznenne 0a30BBIMU HABBIKAMH 10 BCTaBKE I'Pa()UKH B TEKCTOBBIM JOKYMEHT.

3.1. BcraBka KapTHHOK 1 | 16.05 | KomOunu | O3HakoMiieHHE ¢ AMAIOroBbIMU OkHaMmu «M30pannoe | MHTEpdeiic OBnaneTh YcTHbIiI
u3 koyuekuu Office. pPOBaHHOE | — KOJUICKIHS KapTHHOKY», «Dopmar pucyHKa» BKJIaJKH BeraBka. | 6a30BBIMU orpoc.
3aHsTHE BcraBka B TekcT kapTuHOK u3 kosuekuuu Office. Mx HaBbIKaMU KonTponb
pemaKTHpOBaHUE — U3MEHEHUE pasmepa, popmara pabotel B Word. | neiicTBusl.
PUCYHKA U T.II.
3.2. BcraBka 1 | 16.05 | KomOunu | O3HaKomiieHHE C BO3MOXXHOCTHIO BCTaBKU WNurepdeiic OBnazneTs VYcerHbiit
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daitnos. 3aHSTHE TEKCTOBBINA JOKYMEHT. HaBbIKAMU KonTposnb
[Touck nogxoasammx rpapudeckux (HanaoB B pabotel B Word. | meiicTBusl.
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4. BcraBka 00bekToB WordArt- 2 yaca
O3HakOMJICHHE C JIOTIOIHUTEILHBIMU BO3MOKHOCTIMU MicrosoftOffice.
Osnazenue 6a30BBIMU HaBbIKaMU 110 BCTaBke Haamuced WordArt B TEKCTOBBIIN TOKYMEHT.
4.1.-4.2. 1 | 23.05 | KomOounu | O3nakomiienue ¢ koiureknueii WordArt. WNurepdeiic OBnazeThb VYcrHbIi
Bcraska poBaHHoe | BeiOop oOvekTa u3 komiekunuu WordArt, BctaBka BKJIagku BeraBka. | 6a3oBeIMU ornpoc.
Haanucer WordArt. 3aHATUE | €ro B JOKyMeHT. PaboTa ¢ 1uanoroBsIMi OKHAMH HaBbIKAMU KonTponb
«Komnexnus Word-Arty, «/3MeHeHue TekcTa pa6otsl B Word. | meiicTBusi.
WordArty.
4.3.- 1 | 23.05 | KombOunu | Bo3amoxkHocTu pegaktupoBanusi oobekra WordArt. Wntepoeiic OBnanersb YcrHbil
4.4 PenakTupoBaHue poBanHoe | PenakrupoBanue oobekra WordArt. PaboTa ¢ BKJIagku BeraBka. | 6a30BbIMU orpoc.
Haanmucer WordArt. 3aHATHE | AuanoroBsiM okHOM «Konekmust WordArt», ¢ HaBbIKaMU KouTpons
MaHenpl0 HHCTpyMeHTOB WordArt. pabotsr B Word. JIEUCTBUA.
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